The program you downloaded called Filezilla will allow you to exchange files between your
computer and the file server (your web site). The box I’ve outlined with green is a window of files
that are on the server. The blue box outlines the window of files on your computer. The upper
part of the blue box is where you can navigate to where you want to store the web site files on your
computer (double-click on the folders to open them), while the bottom portion of that box shows
what it inside the folder you have clicked open in the window above it.

ftp.domain.com username@domain.com

password

FZ FileZilla - Cor  ected to ftp.smithsite.inf —[=] x|
File Edit Tran: Yiew Queue Server

|g-hoE RLoERr|?

JAddrass: [ftp.smithsite.info User; [ihsiteinfo  Password [eseeses  Porir [21

{Huickeonnect| ~
Command LIST ’ [~
Response: 180 Accepted dats connection
Response: 226-0ptiong: -a -l
Fesponse: 226 63 matches total
Status: Directary listing successful
Cammand Pw/D
Fiesponze: 257 ' iz your current location
Local Site: | C: 5D ocuments and Settings'Administrator, MASTERMIND-200
: T = @ smithsite i | Filesize | Filetype | Date | Time | Patmnissions
-5y _borders .
u:l _derived _borders File Folder 05j18/2006  13:15 drwr-xr-x
i _overlay _derived File Folder 12j30/2005  12:53 driwr-xr-x
; o S private _Fpclass File Folder 122902005 1404 drwr-xr-x
Fileriame | Fiesize [ Filetype [ Last Mo _overlay File: Folder 12/30/2005 12:53  drwsr-xr-x
o. i File: Folder 12/30/2005 12:44  drwsr-xe-x
) _borders File Folder Siiafzc _t File Folder 12§3002005  12:49 drwzr-xr-x
) _derived File: Folder 51820 _vhi_bi File Folder 12§3002005  1Z:44 drwxr-xr-x
|2 _owerlay File: Folder Si1af20 _vhi_s File Folder 05/15/2006 13:15 drwxr-xr-x
|2 _private File Folder Shafzc _whi_| File Folder 12f3002005 12:44 drwzr-xr-x
|2 _themes File Folder SiiaEfzc vt File Folder 12f3002005 12:53 drwzr-x---
|2 _wti_cnf File Folder Sf1afz0 it File: Folder 12f3002005  12:44 drwser-xr-x
(L _wti_pwt File Folder Sf1gfz0 File Folder 12/3002005  12:47 drwzr-xr-x
bin File Folder Si1gfzc g File Folder 12/2912005 17:41 drwzr-xr-x
Icgi-bin File Folder Si1Efzc File Folder 12/30f2005  12:52 drwzr-xr-x
|[Dicoatafarms File: Folder Sf18f20 File Folder 12§a0f2005  12:52 drwzr-xr-x
[hcpanel File: Folder Sf18f20 File Folder 05/18f2006  13:15 drwzr-xr-x
[Ihttpdocs File Folder Siigfzc i File Folder 05/2002006  19:06 drwzr-xr-x
|[images File Falder Sfafzc i f File Folder 12f3002005  1Z:48 drwsr-xr-x
File Folder 05/18/2006  13:15 drwsr-xr-x

Local Filename | Size | Direction | Feemate Filename Host | Skatus |

Ready [ [ [ |Quene: 0 bytes @ &

[
)] Startl J B éc ” J & 4 Internet E... v| glnhnx-Micrns...l ‘) Macromedia D... | 0 xmas0S. bt -... | 8] Docurment! - ... | FileZilla - Co... J Z |_I|QI:.|_J@§ 2% 10:17 AW

You will first need to download the files from your web site so that you can work on them using
the other program | had you download, NVU. To do this, simply connect to your web site by
typing in the log in information | have set up for you, and illustrated below, and click the
“Quickconnect” button. (The port number will fill itself in; you can leave it blank.)

Once you are connected, navigate to a folder you have created on your computer in the blue area.

For simplicity, | suggest you create a folder right on the C: drive that will contain

your web site, perhaps calling it MyWebSite. Then you can easily find your web

site files when transferring them in filezilla, or working on them in NVU.
When you have your local folder in the blue window, grab all the folders and files in the green
window, starting with _borders and all the way to the bottom, and drag them to the folder you
created on your computer in the blue area. The files will all be copied there when you let go of the
mouse. Hint: you can grab all the folders and once by clicking on the first folder you want copied,
and then holding your shift key while you click on the last file you want copied on the bottom. All



files and folders in-between the two files you clicked on with then be highlighted, and you can
drag them all at once.

Now you are ready to make changes to your web site. Open the NVU program you installed.
Then open the page you would like to work on in your web site. The file called “index.htm” is the
home page of your web site. The home page needs to always be called “index.htm” (or
index.html), as the browser will always look for that file first when someone types in a URL
address while surfing the Internet. In other words, when someone types in
http://www.yourwebsite.com in their browser, the actual page that is called up is the one called
index.htm or index.html.

In the NVVU program you can now make changes as you like. When you would like to upload the
new pages to the web server for viewing on your Internet web site, go back to your Filezilla
program, and drag the new pages from your computer to the file server. Basically, you are now
moving files the opposite direction, from the window I outlines in blue to the window I outlined in
green, whereas before you went from the green to the blue to copy them from the server to your
computer.

That’s it! You’re on your way to becoming your own web designer! Please feel free to ask for
any help as needed.
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